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DEPARTMENT OF PARKS & RECREATION
(FULL-TImE EmpLOYmENT)

Golf Club Manager and Marketing Coordinator
Reporting to Director of parks and Recreation, The Town of St. paul is looking for
a Golf Club manager and marketing Coordinator. This specialized position will
oversee the operation and services provided by the Town of St. paul Golf Club,
(excluding the restaurant). Included in this position is the sound management
and scheduling of staff, management of services to members and the public
as well as the coordination of marketing related initiatives and other directives
as assigned by the Director of parks and Recreation. Also qualifications to give/
direct golf lessons would also be considered an asset.
The Town is looking for an individual who is customer service driven with a
warm open personality willing to work with our members and staff to help bring
the Golf Club to it’s potential. A business background is preferred and a good
working knowledge of our community would also be considered an asset. This
position will manage the golf club operations, and work laterally with our Turf
manager to coordinate the overall condition and direction of the golf course
under the direction of the Director of parks and Recreation.
The Golf Club manager is also expected to participate in the overall marketing of
the Town, by way of committee participation.

Duties and Responsibilities:
1. Hire, train, schedule, oversee, and direct pro Shop employees

(i.e. Facility Attendants).

2. Coordinate and implement all Golf Course leagues, programs, clubs,
events, and services (e.g. memberships, tee time reservations, etc.).

3. If qualified, directly instruct all golf lessons.

4. Coordinate all retail activities, including pOS and financial operation, of
the pro Shop/Golf Club. This will include procurement of approved Town
promotional items and materials.

5. perform all duties of the pro Shop Attendant position.

6. Assist in the development, amendment, and implementation of relevant
operational policies and procedures.

7. Assist with the development of relevant capital and operating budgets.

8. produce and provide reports and recommendations as required.

9. promote, sell, and coordinate sponsorship and advertising for parks and
Recreation Department facilities, including the Golf Course.

10. Ensure excellent customer service is provided, and maintain good public
relations with patrons and clientele.

11. Liaise and collaborate with other key department staff members and
contractors, including the parks and Recreation Facilities Foreman, Golf
Course Foreman, and Golf Course Restaurant operator.

12. Attend meetings upon request (e.g. marketing Committee, parks and
Recreation Board, etc.).

13. perform other related duties as assigned by the Director of parks and
Recreation.

Required Qualifications:
• Standard First Aid and CPR certification, or willingness to obtain
• Interest and above average knowledge of the game of golf
• Experience in the supervision of staff
• Experience in customer service and promotions and/or marketing
• Excellent communication skills
• Computer proficiency in business applications

(e.g. TeeOn, Word, Excel, Outlook)

Desired Qualifications:
• PGA of Canada teaching/coaching certification or willingness to obtain
• Golf instructor skills and abilities
• Post Secondary Education in golf course management/operations,

business, recreation, or a related field

Starting annual salary for this position is dependent on qualifications and
experience.

Applications, including a resume, cover letter, and references, to be submitted
via email (Word format).

For additional information please contact:

Harvey Smyl, Director of Parks and Recreation
Phone: 780-645-1760

Email: hsmyl@town.stpaul.ab.ca

Applications will be accepted until October 19, 2018 @ 4:30pm MST

The Town of St. paul thanks all applicants for their interest. Only those selected
applicants will be contacted for further information and follow-up.

WINTER TRANSFER STATION HOURS
EFFECTIVE OCTOBER 1 TO APRIL 30

TUESDAY - FRIDAY: 10AM - 6PM
SATURDAY: 9AM - 5PM

CLOSED SUNDAY & MONDAY

NOTICE OF PUBLIC HEARING

PUBLIC WORKS

EMPLOYMENT
OPPORTUNITY

Disaster Management Volunteer Info Night
Wednesday, October 3, 2018

7.00 PM-9:00 PM
Town Office - Regional Emergency
Coordination Centre - North Door

Access (5101-50 Street)

Seniors lnformation Session
Thursday, October 4, 2018

1:30 PM - 3:30 PM
Reunion Station

Topics: Old Age Security, Canada Pension Plan, AB Seniors Benefit.
Seniors Property Tax Deferral Program, etc ...

Canadian Red Cross is looking for volunteers
Parent Link Clothing Exchange

Donation Drop Off Times:
Tues, Oct 9 4PM-8PM

Wed, Oct 10 9AM-12PM
Doors Open:

Wed, Oct 10 1PM-8PM & Thurs, Oct 11 9AM-12PM
Cost is FREE!!!!

Disaster Management V

9AM-12PM

EVENTS &
ACTIVITIES

THE TOWN OF ST. PAUL PROCLAIMS
OCTOBER 6, 2018 AS

WORLD CEREBRAL PALSY DA

THE TOWN OF ST
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